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ASSESSMENT SUBMISSION 
POLICY 
 
 
 
 
 
 
1. In this Policy  

(a) ‘day’ or ‘days’ includes all calendar days, including weekends and public holidays; 

(b) ‘late’ means after the due date and time; and 

(c) ‘coursework’ includes all internal non-examination based forms of assessment 

 

 

2. This Policy applies to all students enrolled in Faculty of Business Units at whatever Campus or 

geographical location. 

 

 

3. Students are expected to submit coursework on or before the due date and time specified in the 

relevant Unit Outline. The onus is on the student to prove the date and time of submission. 

 

 

4. Students with special circumstances may apply for an extension.  Requests for extensions 

should, where possible, be made in writing to the Unit Coordinator on or before the due date.  

Students will need to provide independent supporting documentation to substantiate their 

claims. 

 

 

5. Late submission of coursework will incur a penalty of 10% of the total marks possible for that 

piece of assessment for each day the coursework is late unless an extension had been granted 

on or before the relevant due date. 

 

 

6. Coursework submitted more than five (5) days late will not be accepted. 

 

 

7. Academic staff do NOT have the discretion to waive a late penalty, subject to clause 4 above. 

 


